**** N-e-X-u-s PayRoll-X ReadMe File ****

Thank you for selecting the n-e-X-u-s PayRoll-X™ published by n-e-X-u-s ProWare™, for your payroll management software!  Please note that the ReadMe File can be opened within the n-e-X-u-s PayRoll-X Application (file name Readme.bwb), as a Windows Word/WordPad doc file, or as a Help Topic.

You can contact n-e-X-u-s ProWare via:

Email
 - 

NexSftWa@MSN.com

Phone 
 - 

(805) 968 0404

FAX  
 -    

(805) 968 4258

Online  -

www.neXusProWare.com (after 4/1/00)

Mail 
 -    

n-e-X-u-s ProWare




7313 Padova Drive





Santa Barbara, Ca.93117

Www.neXusProWare.com   (This "secure payment site" will be online by April 1, 2000) We will post "Frequently Asked Questions," updates and/or "patches" for the PayRoll-X, and Federal and state "tax news" of general interest to small businesses.

The following topics are addressed in this ReadMe File, dated August 1, 1999:


** Short Overview (See the OverView.doc for additional comments.)


** System Requirements


** Installing the PayRoll-X™ application.

** Registering your free demo copy of the PayRoll-X™

** Copyright/License/Warranty


** Tech Support  


** Accounting/Tax Support


** Information on ordering checks and obtaining copies of the W-2/1099 forms   

** Ordering an updated copy of the PrTaxFmt.bwb file (used for updating tax tables)  

** Resetting the Password Key Number back to 107  

** Obtaining a copy of the User's Guide and the Withholding Tax Formatting Guide  

** Forms for placing your order.

** Tips on getting started.

**** Short Overview ****

Created by a CPA as a comprehensive payroll management tool, the n-e-X-u-s PayRoll-X™ application is formatted in a “conventional accounting spreadsheet format.” It includes a dedicated Payroll Ledger File in addition to the tax withholding routines.   The PayRoll-X calculates payroll taxes,  retains individual payroll records for each listed employee, and documents payments to “outside” contractors.  The printing routines also include printing W-2s and 1099s.  The Payroll Ledger is designed to retain and manage the financial results of the various payroll deductions and related cash transactions generated by either file. The design focus was to capture the unique feel of the electronic spreadsheet and still retain a traditional accounting format. Its open format makes it a truly “WYSIWYG” payroll management program (what you see, is what you get).

All tax tables are current as of 9/1/99; however, the program also includes a controlled tax updating procedure for federal, fifty states, and local withholding requirements.  In addition to the tax updating procedure, an “updated” tax table file is published yearly and available for a small fee.

Other features that make the PayRoll-X a powerful payroll accounting tool are:

· Year 2000 compliant.

· Dialog boxes, easy to understand pop-up menus including “hint text,” and generous use of “message prompts” creates a user-friendly interface.  The A, B, and C menu groups were designed to provide a logical guide to the selection of the various sub-menus.

· Employee’s names are entered in one of five Payroll Journals - Monthly, SemiMonthly, Weekly/Salary, Weekly/Hours and BiWeekly/hours, which include all employee payroll related data.  The Weekly/Hours and BiWeekly/Hours Journals include overtime routines and tracks hours worked.   Another journal, lists  names of  all  employees, documents non-financial employee data and tracks sick and vacation allowances.  Labor related expenses for “outside contractors” are recorded in the Outside Contractors Journal.

· The “User’s Guide” and “Help File” are structured to complement the format of the three main menus, A, B, and C.  The A-Menu group provides the operating menu for routine functions, the B-Menu group provides the monthly calculating and updating functions , and the C-Menu provides the getting started menu commands.

· Employee withholdings from earnings include - federal, state and local income tax; FICA; state  disability insurance deductions; medical, 401K, and “other.”  Employer’s FUTA and state unemployment insurance costs are also tracked.

· Program provides for separate federal and state W-4 allowances.

· Employee and contractor’s checks are printed from the PayRoll-X; all other checks are printed from the PayRoll Manager.  Will handle payroll for up to 300 employees.

· The PayRoll-X (file name A_parox.bwb) is automatically loaded when the application is first opened.   To open the PayRoll Manager (file name B_paymgr.bwb) use the A-Menu’s menu command, or click on the “open folder icon” on the tool bar and select the file B_paymgr.bwb.

· Payroll data can be extracted in the Lotus Wk3 format for uploading to other accounting software programs.

**** System Requirements ****

The minimum system requirements for the PayRoll-X (tm) are:  IBM PC or compatible 30386 SX or higher,  four MB memory, Windows 3.1,  EGA or higher resolution display, mouse, and DOS version 5.0 or higher.  The basic assumption is that if you are running Windows 3.1 or higher and have at least four-MB of memory  you will have no problem running this program.

**** Installing the PayRoll-X Application ****

We have made it easy to install the PayRoll-X™ application and have included an "un-install" program if you ever want to un-install it.  Please note that the install program creates a directory or folder named Nexus and places the application's name "n-e-X-u-s PayRoll-X" in the Windows Program directory.  It is important to keep "Nexus" as the name of the directory or folder, because various program codes refers to it by that name.

The "installation program" is compatible with Windows 3.1x, 95, 98 and Windows NT.  Please contact n-e-X-u-s ProWare at (805) 968 0404, eMail to NexSftWa@msn.com, or Fax to (805) 968 4258.

Installation from a floppy disk:

If you are installing from a floppy disk, place the No. 1 disk in your 3 1/2" drive and press the Start button and select Run.  If your 3 1/2" drive is the "A" drive you should either type in A:\Install and press enter, or you may get a dialog box with A:\Install already entered.  To continue select "OK."  At the end of the installation routine you will get a message that the computer has to be "rebooted."  You should therefore close current programs before you start the installation routine.

Installation of a “downloaded” evaluation version:

The evaluation version of n-e-X-u-s PayRoll-X is distributed as a “self-extracting” ZIP file.  To install it, run the self-extracting ZIP file.  For example, if you received the program in a “self-extracting ZIP file format” downloaded as C:\DNLOAD\PayrollX.EXE, activate the Program Manager, choose Run from the File menu, type C:\DNLOAD\PayrollX and press the Enter Key.  The SETUP program will automatically be run.  If the downloading routine places the Payroll-X ZIP file on the desktop, click on the icon and follow instructions provided by the ZIP program.

For your convenience you should put the n-e-X-u-s "icon" on your desktop. To do this, create a n-e-X-u-s Application "short cut file" and then copy it to the "desktop folder" listed under the Windows directory/folder.  The following instructions relates to Windows 95.

Open the Windows Explorer (listed under Programs) and then click on the "neXus" file folder.  Note that the n-e-X-u-s files will be listed in the right window.  Locate the neXus.exe icon (small picture of a payroll journal) and right click for the menu.  (Please note, a left click will open the file as this is the ".exe" icon, you must therefore right click mouse button.)  With the menu dialog on screen, select "create shortcut."  This will create a 1KB n-e-X-u-s Shortcut File.

The next and last step is to copy it to the Windows' Desktop folder.  Left click on the Windows folder to display the various sub-folders.  Note that one folder is named "Desktop."  You now go back to the n-e-X-u-s files and drag/copy the n-e-X-u-s Shortcut file to the Desktop folder. (Use the right mouse button to copy; using the left button will "move" the selected file.  It is better to copy the file and leave the original shortcut file in the n-e-X-u-s folder.)  Close the Windows Explorer and observe that the n-e-X-u-s icon is now on the Desktop screen.  At this point you should "drag" it to the desired location.

**** Registering Your Copy of the PayRoll-X™ ****

If you have received this copy from the Internet or other sources you may use it free of any charges for a period of 60 days. At the end of 40 days, the program will alert you to the fact that you should register your copy. Please note that at the end of the 60 days the B-menu will be immobilized.  All payroll data will still be in tact and not deleted, however, you will have to register your copy to restore the B-menu.

The price of the PayRoll-X including the PayRoll Manager is $79.95 + 6.95 for shipping and handling which includes free technical support.  (If you have "down loaded" this program from the Internet, there would be no shipping and handling charges.)  The PayRoll-X User's Guide, including the "Guide to Formatting Payroll Tax Tables," is currently priced at $29.95 ($39.95 less a $10.00 discount) plus a $6.95 shipping and handling fee.  Please see the Registration Form or the Order Form for additional details (forms are at the end of this document

.

**** Copyright/License/Warranty ****
 PayRoll-X Copyright 1999 by n-e-X-u-x ProWare(All rights reserved)

This license applies to the registered version of the PayRoll.X.  If you are using an evaluation version of the PayRoll-X, please see comments under "Evaluation Version."

 License Agreement


You should carefully read the following terms and conditions before using this software.  Unless you have a different license agreement signed by  n-e-X-us SoftWare, your use of this software indicates your acceptance of this license agreement and warranty.

 Registered Version

One registered copy of the PayRoll-X (including the PayRoll Manager) may either be used by a single person who uses the software personally on one or more computers, or installed on a single workstation used nonsimultaneously by multiple people, but not both.

You may access the registered version of the PayRoll-X (including the PayRoll Manager) through a network, provided that you have obtained individual licenses for the software covering all workstations that will access the software through the network.

No registered user may alter or modify the PayRoll-X (including the PayRoll Manager), and/or give anyone else permission to modify the software.

 Evaluation Version 

For evaluation purposes more than one person can use the software installed on more than one computer and make copies for others to evaluate.  You may not alter or modify the PayRoll-X and/or the PayRoll Manager or give anyone else permission to do so.

 Governing Law 

The laws of the State of California shall govern this agreement.

 Disclaimer of Warranty  

THIS SOFTWARE AND THE ACCOMPANYING FILES ARE SOLD "AS IS" AND WITHOUT WARRANTIES AS TO PERFORMANCE OR MERCHANTABILITY OR ANY OTHER WARRANTIES WHETHER EXPRESSED OR IMPLIED.

Good data processing procedure dictates that any program be thoroughly tested with non-critical data before relying on it.  ANY LIABILITY OF THE SELLER WILL BE LIMITED EXCLUSIVELY TO PRODUCT REPLACEMENT OR REFUND OF PURCHASE PRICE.

**** Technical Support  ****

We are committed to providing technical support to all registered users including the 60-day "demo phase" of the PayRoll-X application.  All questions forwarded to us either by email or FAX will be answered within 24 hours or less.  We prefer that you contact us via email or FAX, however, if you do not have email or FAX service then forward your question(s)  by regular mail.

In describing your problem or items you need help on, please reference the "menu command" that your question relates to.  Describing what you were doing or wanted to do will help us in answering your question(s).

We stock a limited quantity of the W-2 and 1099 forms for the user's convenience.  Please contact us if you would like us to provide these forms for you.

**** Accounting/Tax Support ****

We provide payroll accounting/tax support to all registered users. If you have accounting-bookkeeping questions that relate to the Payroll Ledger and/or payroll tax related questions our “in-house” CPA may be able to help you.  Please forward your questions either by email or FAX.  

****  Ordering Checks  ****

Please note that the program is designed to print a "voucher" without an attached check.  You therefore don't have to wait for your printed checks to test or us the program.  In fact, if you  have only a few employees, you may even want to use your regular checks for your payroll and attach them to the printed Earnings Statements.   This is also true for the PayRoll Manager, you can print a voucher without a check and then attach your regular check to the voucher. The transaction is still recorded as a “check transaction.”

The check style, selected for the PayRoll-X, includes an "attached voucher" for the printing of the related Earning Statement and/or other "check related" information.  It is the traditional check/voucher format  used by several software programs, and can be purchased in either a "one-part" or a "two-part" format if you prefer (two-part checks require a dot-matrix type printer).  

You can obtain compatible checks from the following sources:

Order your checks directly from n-e-X-u-s ProWare™.  All orders are processed the same day that they are received and are shipped directly to you from the printer.  To place your order, open the ReadMe file from within the PayRoll-X.   Press [Ctrl] + M for the ReadMe File's menu to go to the Check Ordering Form.  Please note that the check prices indicated on the order form are subject to change without notice.


Deluxe Business Forms,  P. O. Box 64046,  St. Paul, MN  55164-0046


Phone (800) 336-4168     FAX (800) 336-4169


For laser or jet printers - Model # 81064 (1 part only)


For continuous feed printers - Model #  91186 (1, 2,3 part)

At no additional cost to you all checks supplied by us or Deluxe Business Forms are especially engineered for fraud prevention features.  In fact, every check will meet and exceed recommended industry standards for your protection.

****  Obtaining Copies of the W-2 and 1099 Forms  ***

You generally can purchase W-2 and 1099 forms from an office supply store or you can purchase directly from us..  The PayRoll-X is pre-programmed to print W-2s on form stock that has "two" W-2s to a 11" page for both the laser and the continuous feed printers.  See the Help Topic W-2 and 1099 Printing for comments on the printing routines.  Please be aware of the difference between the form stock for a laser printer and  continuous feed printers.

The PayRoll-X is pre-programmed to print the 1099 on the form stock that has "three" 1099s to a 11" page for both the laser and continuous feed printers.  Again see the Help Topic "W-2 and 1099 Printing" and note the difference between the laser and the continuous feed printer's requirements.

****  Ordering an Updated Copy of the PrTaxFmt.bwb File ****

** The PrTaxFmt File is included with the n-e-X-u-s PayRoll-X and contains a copy of the most recent Federal Payroll Tax Table,  current copies of the various State Tax Tables and current copies of the City/Local Tax Tables.  See the Help Topics Federal Update/Install ,  State Update/Install and City Add/Delete, Update/Install for comments on the need to update tax tables at the beginning of the year if there has been changes in the payroll tax withholding rates.

At the end of each year n-e-X-u-s ProWare publishes an "updated" version of the PrTaxFmt File, which include changes in the withholding rates for the next year.  The publication target date is December 15th, but this may vary due to circumstances out of our control.  However, we urge all registered users to forward their request for this updated file by December 1.  You can contact us via email, FAX, or regular mail.

The updated PrTaxFmt File is shipped on a 3 1/2 in. floppy disk and  priced at $19.95, which includes the shipping and handling fee.  (Price subject to change without notice.)  

****  Resetting the Password Key number Back to 107  ****

See the Help Topic, Ctrl + X  routine, for the need to use the "Password Key number" to edit current data cells.  The program is shipped with the number "107" as the Password Key Number.  You are encouraged to change this number to your "key number", however, if for some reason you loose or forget the number that you changed it to, you will be unable to change or correct existing data.  (To open a “secure file”,  change  names,  salaries, etc.  it  is  required to use the Ctrl + X routine.) 

We can provide you with a mini-program that will change your existing number back to the original 107 number.  This is a free service, however, there is a $3.50 shipping fee.  We will have to verify that this request is by a responsible individual of your organization and/or requested by the same individual that registered your copy of the PayRoll-X program before forwarding the fix program.  See the Help Topic  “Secure File” for comments on being “locked out” if the lock number is not available for opening the file.

****  Tips on Getting Started  ****

Please read the following Help Topics for comments that will be helpful in getting started

with the n-e-X-u-s PayRoll-X™ application:   If you have opened this file as a "Help Topic" you can double click on a listed topic below to go directly to it for review.   Select the "back menu" button to return.

       Overview of the PayRoll-X

Function of the A-Menu, PyrX

       Overview of the PayRoll Manager

Function of the A-Menu, Pmgr

       Getting Started, PyrX


Function of the B-Menu, PyrX

       Getting Started, Pmgr


Function of the B-Menu, Pmgr

       Steps Required-Payperiod Cycle

Function of the C-Menu, PyrX

       Selecting Tax Tables


Function of the C-Menu, Pmgr 


****  Obtaining a Copy of the User's Guide   

                       and the Tax Formatting Guide ****

We encourage all registered users of the n-e-X-u-s PayRoll-X to purchase a copy of the n-e-X-u-s PayRoll-X User's Guide.  The guide, formatted similar to the n-e-X-u-s Help File, provides more "in depth comments" and various examples that were not possible for the Help File.  The User's Guide is shipped with a copy of the "Tax Formatting Guide."  The regular price of the User's Guide and the Tax Formatting Guide is $39.95, however, for a limited time we have reduced the price to $29.95 plus $6.95 for shipping and handling.  Please see the "order form" at the end of this ReadMe file.  

Please see the topic below titled "Forms for placing your order" for instructions on how to best place your order for the User's Guide and other items.

****  Forms For Placing Your Order  ****

Three forms are provided for your convenience (registration of the PayRoll-X, ordering software and checks). Forms are at the end of this document.

If you have opened this ReadMe File with Word Pad or Microsoft Word, enter your name and other required information in the selected form.  Print the form and mail or FAX it to us, or copy it to the "clipboard" and paste it into your email. 

The copying procedure for "Word Pad," is to first highlight/block the form and copy it to the Clipboard and then paste it on your email page.  To print the form(s) for faxing or mailing,  the best way is to "highlight" the selected form,  copy it to the Clipboard, then create a new Word Pad document  and paste the form into it.  You should then print from this new document.  The reason for this transfer is that you cannot just print a "highlighted" portion of a Word Pad document, the print command prints the whole document. However, if you have opened the Readme file with Microsoft Word you can “highlight” the  registration or order from and just print a “selected” range.  (Please note - it may be better to complete and print/copy the Registration or Order forms from the ReadMe.bwb file which you can open within the application.  The PayRoll-X's "spreadsheet" environment offers better controls for printing, however, using Word Pad is better for copying to your email page.)

If you are reading this as a Help Topic, please note that forms are not included in the Help ReadMe topic as forms printed from the Help File cannot be filled out before they are printed.

If you have opened this file from the PayRoll-X, press [Ctrl] + M for a menu command that provides for printing the selected form.  To copy it to your email page, highlight/block the complete form, then select copy, from the Edit menu, to copy it to the clipboard and then to the email page.  However, it is suggested that you insert forms into your email from the WordPad ReadMe file rather than from the PayRoll-X's ReadMe file.  Reason - the WordPad's text formatting is more compatible to the email formatting that the PayRoll-X's spreadsheet structure.

Instructions for completing the Registration Form - Type in the required information from the keyboard, then "highlight/block" the form and "copy" to the clipboard.  You can then either insert it into your email or copy it to a new WordPad document for printing.  (Note - WordPad does not support blocking and printing the selected text.)   However if you opened this file by Microsoft Word, you can block/highlight the registration or order form and print a “selected”  range.  Pasting a document into your email page may causes some of the original formatting to be changed.  It helps to have the email fonts set to "Times New Roman, 8 pt."  It's OK to leave "as is" or you can correct the formatting before you send the email to us.  (Ordering the User’s Guide is optional.) 

n-e-X-u-s PayRoll-X Registration Form







(Date)__ 

(Name) ___  






(Phone)_ 

(Company)_  







(FAX) __

(Address)__ 







(PO#)  __ 

(City/State)_  







(Email)__

(Zip)______   

Yes, I would like to register my "demo copy" of the PayRoll-X.  I recognize that the PayRoll-X™ is a "copyrighted" software program,  published  by n-e-X-u-s ProWare™ and agree to not copy, sell, or give copies to third parties.                                      






(Signed) ______________________





(Title)     ______________________

(Please complete)




(Amount Due)

Registration fee --


@ 79.95

 _79.95
PayRoll-X User's Guide --


@ 29.95

 _

   (Including the Tax Formatting Guide)

Shipping and handling fee --

       6.95  
  _  6.95


Total --------------------------------


_


Sales Tax (Ca only*)--------------


_



Total Amount Due >>>>>>>>>>>>>
_

(Method of Payment)

(      )  Check

(      )  Credit Card


(Name on Credit Card) __

(Card type)
(     )  Visa
(      )  MasterCard

(Credit Card Number) __

(Expiration Date) __

Mail, FAX, or email to >>   n-e-X-u-s SoftWare



    7313 Padova Drive
Santa Barbara, Ca.  93117




    (FAX) (805) 968 4258
(email)  NexSftWa@msn.com
www.neXusProWare.com  - This “secure payment” site will be online by April 1, 2000.  


\*Sales Tax - Only for shipments to a California address.

*************************************************************************************

Instructions for completing the Software Order Form - Type in the required information from the keyboard, then "highlight/block" the form and "copy" to the clipboard.  You can then either insert it into your email or copy it to a new WordPad document for printing.  (Note - WordPad does not support blocking and printing the selected text.)   However, if you have opened this document with Microsoft Word,  it does provide for “selective” printing.  Pasting a document into your email page causes some of the original formatting to be changed.  It helps to have the email fonts set to "Times New Roman, 8 pt."  It's OK to leave "as is" or you can correct the formatting before you send the email to us.

n-e-X-u-s PayRoll-X Software Order Form







(Date)__ 

(Name) ___  






(Phone)_ 

(Company)_  







(FAX) __

(Address)__  







(PO#)  __ 

(City/State)_  







(Email) _

(Zip)______   

I would like for you to send me the items checked below.  I understand that the items 

ordered will be sent to me either by United Parcel or by US "Priority Mail."  

I recognize that the PayRoll-X™ is a "copyrighted" software program,  published 

by n-e-X-u-s ProWare™  and agree to not copy, sell, or give copies to third parties.






(Signed) ____________________________







(Title)     ____________________________
(Please complete)



(Reg Price)
(Discount)
(Amount)

(   )  PayRoll-X (Incl PayRoll Ldgr) ...
@ 79.95

              
__
(   )  PayRoll-X User's Guide --

@ 39.95

       10.00
__

   (Including the Tax Formatting Guide)

(   )  PrTaxFmt File (Updated tax tables)
@ 19.95



__

Shipping and handling fee --

       6.95  


__   6.95


Total ..........................................




__



Sales Tax  (Ca only*)
@ 7.75 %


__



Total Amount Due >>>>>>>>>>>>>


_

(Method of Payment)

(      )  Check

(      )  Credit Card


(Name on Credit Card) __

(Card type)
(     )  Visa
(      )  MasterCard

(Credit Card Number) __

(Expiration Date) __

Mail, FAX, or email to >>   n-e-X-u-s SoftWare




     7313 Padova Drive
Santa Barbara, Ca.  93117




     (FAX) (805) 968 4258
(email)  NexSftWa@msn.com
www.neXusProWare.com  - This “secure payment” site will be online by April 1, 2000.  


\* Sales Tax - only for shipments to a California address.

********************************************************************************

Instructions for completing the Check Order Form - Type in the required information from the keyboard, then "highlight/block" the form and "copy" to the clipboard.  You can then either insert it into your email or copy it to a new WordPad document for printing.  (Note - WordPad does not support blocking and printing the selected text.)  However, if you have open this document with Microsoft Word, you can highlight the Check Order Form and print, as Word allows for selective printing.   Pasting a document into your email page causes some of the original formatting to be changed.  It helps to have the email fonts set to "Times New Roman, 8 pt."  It's OK to leave "as is" or you can correct the formatting before you send the email to us.


n-e-X-u-s  PayRoll-X Check Ordering Form








(Date)__



(Name)____








(Phone)_



(Company)_








(Fax)___
_



(Address)__








(PO#)____



(City/State)_








(Email)___



(Zip)______


Yes, I would like you to send me the n-e-X-u-s PayRoll-X checks as indicated below.  I under-


stand that the checks ordered will be sent to me either by United Parcel or US Priority Mail.






(Signed)_






(Title)
_


By Mail or FAX Only:

Send the completed Order Form with a "voided" sample check for verification of the MICR check 


number and name.  If sample check not available, include a MICR specification sheet (filled out 


by your bank).  This is needed for the MICR number and the bank's name and address.  


By Phone Only:

Please have ready a sample check or a MICR specification (filled out by your bank).  This is 


needed for your banks routing numbers and bank imprint information. Then call us at (805) 968-


0404 and our representative will take your order for processing.


By E-Mail Only:


Copy a completed Check Order Form to your email page (copy to clipboard then paste to your 


email page). Note that we "confirm" by return email all email orders before placing it into 
production.  Please enter the MICR check number as indicated below.  (Use the asterisk for the 


number separator.)


Typical Check No. > *122003516*1932*073710981*


Your number here >_


Colors available - Blue, green, tan, burgundy



Enter color selection >>__


Checks for Laser Printers - One part, 8 1/2 x 11, Traditional  Format

 ( 
) << Enter quantity  250 @ 58.60;  500 @ 79.50;  1,000 @ 107.95;  2.000 @ 197.50

 ( 
) << Enter amount for laser checks

Checks for Continuous Fed Printers - One & Two part, 8 1/2 x 3 1/2, Traditional Format

 (
) << Enter quantity (1-part) 250 @ 51.95;  500 @ 67.95;  1,000 @ 87.95;  2.000 @ 135.50

 (
) << Enter quantity (2-part) 250 @ 67.95;  500 @ 97.95;  1,000 @ 146.50;  2.000 @ 232.95

 (
) << Enter amount for continuous checks

 (
) << Enter amount for ALL checks (Add 7.75% Sales Tax, Ca orders, S & H incl in price).*

(Method of Payment)


Mail to >>>
n-e-X-u-s ProWare
(_
)    Check

 


7313 Padova Drive

(_
)    Credit Card




 Santa Barbara, Ca. 93117
 (Name on Credit Card)___

(CardType)





   (805) 968-0404   (Fax) (805) 968 4258
MasterCard___
Visa____



   (Email) NexSftWa@msn.com

   (Card no.)___


www.neXusProWare.com  - This “secure” site will be online April 1, 2000
   (Expiration Date) ___


\* Sales tax - only for shipments to a California address.

Instructions for completing the W-2/1099 Order Form - Type in the required information from the keyboard, then "highlight/block" the form and "copy" to the clipboard.  You can then either insert it into your email or copy it to a new WordPad document for printing.  (Note - WordPad does not support blocking and printing the selected text.)  However, pasting a document onto your email page causes some of the original formatting to be changed.  It helps to have the email fonts set to "Times New Roman, 8 pt."  It's OK to leave "as is" or you can correct the formatting before you send the email to us.


n-e-X-u-s  PayRoll-X W-2/1099 Ordering Form








(Date)__



(Name)____








(Phone)_



(Company)_








(Fax)___
_



(Address)__








(PO#)____



(City/State)_








(Email)___



(Zip)______


Yes,  I would like you to send me the W-2 and/or 1099 forms as indicated below.  I under-


stand that the  forms ordered will be sent to me either by United Parcel or US Priority Mail.






(Signed)_






(Title)
_


By Mail or FAX Only:

Send the completed Order Form by regular mail to our address as listed below or fax to (805) 968 4258.


By Phone Only:

Call us at (805) 968-0404 and our representative will take your order for processing.


By E-Mail Only:


Copy a completed W-2/1099 Order Form to your email page (copy to clipboard then paste to your 


email page). We confirm, by return email, all email orders before shipping. 

W-2 Forms for Laser/Jet printers.  (Two forms to each page.)

( 
) << Enter quantity  24 @ ****  100 @ ****  500 @ ****

( 
) << Enter amount for laser W-2 forms

1099 Forms for Laser/Jet printers.  (Three forms to each page.)

( 
) << Enter quantity  24 @ ****  100 @ ****  500 @ ****

( 
) << Enter amount for laser 1099 forms

W-2 Forms for Continuous  printers.  (Two forms to each page.)

 
) << Enter quantity  24 @ ****  100 @ ****  500 @ ****

( 
) << Enter amount for continuous W-2 forms

1099 Forms for Continuous  printers.  (Three forms to each page.)

( 
) << Enter quantity  24 @ ****  100 @ ****  500 @ ****

( 
) << Enter amount for continuous 1099 forms

Window type envelope for mailing forms 

(
) << W-2   Enter quantity  24 @  ****
(
) << 1099  Enter quantity  24 @  ****
(
) <<  Enter amount for envelopes ordered

( 
) <<  Enter amount for all items ordered

  **** - Please phone/email for all prices - - - -

 (Method of Payment)


Mail to >>>
n-e-X-u-s ProWare
(_
)    Check

 


7313 Padova Drive

(_
)    Credit Card




 Santa Barbara, Ca. 93117
 (Name on Credit Card)___

(CardType)



   (805) 968-0404   (Fax) (805) 968 4258
MasterCard___
Visa____

   (Email) NexSftWa@msn.com

   (Card no.)___



   (Expiration Date) ___


www.neXusProWare.com  - This “secure payment” site will be online by April 1,00

\* Sales tax - only for shipments to a California address.

