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OVERVIEW of the PayRoll-X™


The PayRoll-X™, published by n-e-X-u-s ProWare, captures the unique "feel" of the electronic spreadsheet and still retains a traditional accounting format.  If you are familiar with Lotus, Excel, or other spreadsheets, you will feel right at home with the PayRoll-X and the PayRoll Manager.  Its open format makes it a truly “WYSIWYG” payroll program (what you see, is what you get).


The PayRoll-X™ is a powerful "payroll tax management tool" as it is easily programmed to calculate payroll tax deductions for any of the fifty states, local taxing authorities and the Federal Government.  It retains a complete record, by "payperiod," of all payroll tax calculations for each employee and payments to “outside contractors.”  The complete program includes a PayRoll Manager File dedicated to payroll related data and easily handles the payroll for up to 300 employees.

The spreadsheet format makes it a simple task to stay on top of the various payroll deductions and related taxes.  You control the program by a conventional tool/bar menu and easy to understand pop-up menu commands.  The program is designed to be used by any one with just a few employees or by larger businesses with a hundred or more employees.
Features, of the PayRoll-X, that make this program a powerful payroll management tool are listed below:

MINIMUM SYSTEM REQUIREMENTS -  IBM PC or compatible 30386 SX or higher,  four MB memory, Windows 3.1,  EGA or higher resolution display, mouse, and DOS version 5.0 or higher.  The basic assumption is that if you are running Windows 3.1 or higher and have at least four-MB of memory  you will have no problem running this program.

 
COMPLETELY MENU DRIVEN - Easy to understand pop-up menus, coupled with the n-e-X-u-s standard A, B, C menu grouping and functions, make this payroll program extremely user friendly.

The three menu groups are:  the A-Menu for routine Operating functions, the B-Menu for Monthly Calculations and/or Updating functions and the C-Menu for Getting Started/Modifying functions.

STANDALONE FORMAT CONCEPT - The PayRoll-X can be used with or without the companion n-e-X-u-s PayRoll Manager.  A “summary routine” captures tax liabilities and payroll related expenses and "updates" the PayRoll Manager.  It can also be extracted to file in the “Wk3" format, which can then be exported to other accounting programs.

For "cash basis" accounting the PayRoll-X can be used by itself, without the PayRoll Manager, since the 941 Worksheet provides summarized information by month and quarter.  If you need to track payroll expenses and various tax deductions, then the PayRoll Manager should be used.

CHECK and/or STATEMENT of EARNINGS - Checks and Statement of Earnings are automatically printed, based on payroll data from the Payroll Journals.  You have the option of printing checks with an attached Statement of Earnings or just the Statement of Earnings without a check.

The check printing procedure supports automatic printing of checks for all employees' listed on any one of the five payroll journals, or you can print one check at a time.  If you are set up for computer check printing, you have the option to print checks with an attached Statement of Earnings  or print a Statement of Earnings without an attached check.  For the “statement only” option you can use either your preprinted letterhead or have the program print the heading along with the related earnings statement on plain paper.

Both the printed checks and check/voucher include the employees’ complete name and address, which allows you to use the “window” type envelope.  

ADDING or REMOVING NAMES - Adding an employee's name to a Payroll Journal automatically adds it to the "Employee List."  Names of employees, who become inactive, can be coded "inactive" or removed permanently from the current file and transferred to an "inactive file." 

The PayRoll-X records each employee's name, as either a Monthly, SemiMonthly, Weekly/Salary, Weekly/Hours or BiWeekly/Hours payperiod employee, and copies it to the overall Employee List. This list provides detailed information on each employee, including date hired, inactive date, sick and vacation records, home addresses, telephone numbers, and more.  It can be sorted alphabetically, by pay period, or by date hired.

Please note that payroll journals “expand”  (additional row inserted) each time a name is added to one of the payperiod journals and/or the employee list journal.  If a name is deleted, a row is deleted.  This keeps the working area of the file to a minimum requirement.  The program easily handles up to three hundred employees.

FEDERAL, LOCAL and ALL STATES - The PayRoll-X provides payroll tax deductions for all fifty states, local taxing authorities, and the Federal Government.  You can easily reformat the program for minor changes in the tax laws or we provide a yearly updated Payroll Tax disk for a small fee.  If your state does not have a state income tax, the PayRoll-X still deducts for State Disability and Unemployment Insurance.

CITY or LOCAL TAXES - The PayRoll-X is easily formatted for city or local payroll tax deduction requirements.  This is an easy to follow, program controlled, formatting procedure, which takes just a few minutes.

FEDERAL 941 PAYROLL DATA - The program compiles by month the related 941 data, which is needed to complete the Federal 941 Report, and  provides quarterly earnings for each employee which is required by some states.

INDIVIDUAL RECORDS for EACH EMPLOYEE - The payroll journals maintain individual records for each employee, which include both the current payroll deductions and the to-date totals.  You have the option of including a department account number for each employee.  This is especially useful if you want to track payroll costs by departments or other.

TRACKING OF TOTAL HOURS WORKED - Hours worked are tracked by pay period (weekly or biweekly) and can be compiled for reporting basis on a monthly, quarterly or yearly basis.  This makes it easy for the proper reporting of hours for various union requirements and other needs.

MULTI-TASKED APPLICATIONS - The program is designed for "multi-tasked" applications.  Accountants who require a separate payroll program for each client or companies with several independent departments will appreciate this feature.  The key to this is the utilization of the Windows program "sub-directories" and the PayRoll-X's ability to format the required working files for each sub-directory.  Up to 99 different applications can be created and maintained in this manner.  (This feature not fully functional on this version.)

TEN DIFFERENT REPORTS - The program automatically generates ten different printed reports.  This includes the Payroll Journals, the Independent Contractor's Journal, the Employee List, the X-Journal Entry (which provides a summary of current payroll transactions), list of checks printed, list of "hours worked" by employee, list of employee costs by department, and a list of employees with either medical, deferred income, or other deductions.  This last list includes the amounts of the various deductions and the names, of the third parties, to whom the deductions are to be forwarded.

WINDOWS STANDARD HELP SYSTEM - The n-e-X-u-s  PayRoll-X is formatted to make full use of the Windows' menu help system.  This feature, coupled with extensive menu message prompts, makes it easy to "get started" with out a lot of wasted time referring to a user's guide.


One of the primary objectives, for the design and format of the PayRoll-X, was the user's ability to quickly understand and feel comfortable with the program.  For this reason, we have used a rather open design which makes it easier for you to fully understand the various program elements.

You will appreciate the three main menu groups, A, B, & C, which are designed to provide a logical guide in the selection of the various sub-menus.  They were not intended to replace the need for a "User's Guide", however, you will find that there will be little need to refer to the guide or Help File on an ongoing basis.  

For both the PayRoll-X and the PayRoll Manager you have the option to “restrict” the opening of the files.  This option requires entering the current Password Key Number to open the file.

OVERVIEW of the PayRoll Manager

The PayRoll-X , coupled to the PayRoll Manager, creates a powerful payroll management tool.  The PayRoll-X was designed to calculate and retain individual payroll tax related records.  The PayRoll Manager was designed to record and retain the "financial results" of the various payroll deductions and related cash transactions generated by either program.

For "cash basis" accounting, the PayRoll-X can be used by itself (without the ledger) since the 941 Worksheet provides tax-related information by month and quarter.  If you need to track payroll expenses and various tax deductions, then the PayRoll Manager should be used in conjunction with the PayRoll-X.

The PayRoll-X is designed to complement other accounting software.  The easiest and recommended procedure is to use the PayRoll-X and the companion PayRoll Manager to manage your payroll, create a dedicated payroll bank account, record all cash transfers to this bank account to one General Ledger Expense Account (Payroll Expense Account).   This method keeps all payroll related accounting data out of the main accounting or bookkeeping system. (See the help topic Payroll Management for additional comments.)


Features of the PayRoll Manager that complement the PayRoll-X and complete the  payroll management program are:

THE PAYROLL LEDGER - The Payroll Ledger supports an automatically generated Payroll Ledger Trial Balance (PTB) and Summary of Payroll Transactions (SOP).  The Payroll Ledger format includes a prime and sub-account configuration.  Cash, payroll expenses, payroll deductions, tax related payables and other accounts make up the ledger format.

Prime accounts consist of a three digit account number  (100 for the cash account, etc.).  Sub-accounts to a Prime Account 100 include an additional two-digit extension as 100_10, 100_15 and 100_20.  (Note that an "underscore" is used as the separator and not a "hyphen.")

This makes possible for the payroll transactions to be recorded in easy to understand "categories."  The prime accounts represent a specific category and the sub-accounts represent a sub-division of the category. 

The Payroll Ledger automatically supports two management reports that reflect the payroll transactions at both the prime and sub-account level.   The Payroll Ledger Trial Balance gives the account balances at the sub-account level and the Summary of Payroll Transactions give the balances at the prime account level.

THE TRANSACTION JOURNAL - This journal has a dual function - it is used for entering transactions that originate in this file, and to receive a copy of the  X-Journal Entry, which summarizes the transactions that originated in the PayRoll-X.  The posting routine automatically posts (records) all un-posted transactions to specific sub-accounts in the Payroll Ledger.  Both the Payroll Ledger Trail Balance and Summary of Payroll Transactions  are "dynamically" updated after each posting.

THE CHECK REGISTER - The Check Register is used to track checks that originate in both the PayRoll-X and the PayRoll Manager File.  This makes it possible to keep all "payroll related" check records in one register for better control.  This feature, in conjunction with "dedicated" payroll Cash Accounts, provides "up to the minute" information on the payroll cash flow.

Note that a transfer account (#999), is used to record the transfer of cash to the Payroll Ledger’s Cash Accounts, and keeps the Ledger in balance.  Your payroll accounting procedure could either record a cash transfer to cover disbursements as they occur, or the cash transfer could be recorded monthly in amounts that the payroll budget requires.  (Consider the Payroll Ledger as a typical "sub-ledger" to the General Ledger.  See the help topic Payroll Management for additional comments.)

SUMMARY of  PAYROLL TRANSACTION  REPORT - This report, which is unique to n-e-X-u-s PayRoll Manager,  summarizes the payroll-related transactions at the prime account level.  This provides a quick summary of the payroll transactions  without the distraction of the various sub-accounts.  Any change made to a ledger account will "automatically" update the report.  You can extract this report in the Wk3 format for “uploading” to other software programs.

CHECK PRINTING – The PayRoll Manager File has its own check printing routine, however, it is expected that the check numbers will be coordinated with the payroll checks that are printed from the PayRoll-X File. Checks printed from both files are recorded in the one Check Register located on the C-page of this file.  The payee’s address is added to both the checks and vouchers so you can use “window” type envelopes to save time.

 
COMPLETELY MENU DRIVEN - The PayRoll Manager use the same A, B, C menu configuration as the PayRoll-X.  

YEAR 2000 COMPLIANT - The PayRoll-X is year 2000 compliant.   Two digit years as "00" through "50" refers to the 21st. century.   "51" through "99" refers to the 20th. century.

TECHNICAL SUPPORT - We are committed to providing technical support to all registered users including the 60 day "demo phase" of the PayRoll-X application.  All questions forwarded to us either by email or FAX will be answered within 24 hours or less.  We prefer that you contact us via email, however, if you do not have email service then forward your question(s) by FAX or by regular mail.  Phone calls are also accepted.

In describing your problem or items you need help on, please reference the "menu command" that your question relates to.  Describing what you were doing or wanted to do will help us in answering your question(s).

PAYROLL ACCOUNTING SUPPORT - We provide payroll accounting support to all registered users which also includes the 60 day trial period.  If you have accounting/bookkeeping questions that relate to the Payroll Ledger and/or payroll tax related questions our “in-house” CPA may be able to help you.  Please forward your questions either by email or fax.  


Please note that the structure of  the User's Guide and the Help File complements the format of the two file's three main menus, A, B and C.  Since the format of the menus reflect the basic design concept, that the topics of all menus should be placed in the order that they may be used, we have therefore structured the Guide and the Help File to follow the sequence of the menu topics.  We have found that this logical approach enhances the ability of the user to quickly understand the functions of the various menus and routines.

